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Tenant Improvement Guide

This guide has been prepared to provide information only and is neither a bylaw nor legal document. Should there be any discrepancy between
this guide and the relevant Town Bylaws and/or applicable Codes, the text of the Bylaws and Codes shall be the legal authority.

BACKGROUND:

The purpose of this guide is to provide information regarding the Building Permit Application submission requirements
for tenant improvements to commercial, industrial and Institutional buildings. A tenant improvement is defined as new
construction, alterations, or demolitions proposed within a building. All proposed construction shall comply with the

the current BC Building Code, Town of Gibsons Building and Zoning Bylaws, and other applicable enactments.

Building Permits are Required for:

Any interior or exterior alterations or change of use to an
existing commercial, industrial or institutional building,
including, but not limited to the following examples:

an addition to increase the floor area of an existing
building;

addition of a mezzanine or storey within an existing floor
space;

alterations to an existing or creation of a new tenant
space;

change of use or business within an existing building;
alterations to the fagade of a building;

alteration to plumbing or mechanical systems, including
commercial kitchen exhaust systems;

installation of vertical storage or racking systems greater

than 8 feet in height.
Application for a Building Permit:

Applications are to include the following documentation:

A completed Building Permit Application via Cloud Permit;
Appendix B - Owner’s Undertaking, (this form is to be
completed by the owner/agent of the building);

Appendix A - Letter of Authorization (to be submitted when
an agent or tenant is acting as, or on behalf of, the owner);
Letter of Assurance, Schedule B (when a Professional
Engineer is involved with the proposed work);

Appendix C - Confirmation of Professional Liability
Insurance — and copy of insurance, (to be provided by the
Professional Engineer involved with the project);

Digital site plan and building plans, drawn to scale to be
uploaded to Cloud Permit Application

(description of required drawings to follow);

Vancouver Coastal Health approval (description of applicable
businesses to follow);

A Town of Gibsons Business Licence will be required prior
to final approval of the space.

Additional items not listed may be required depending on
the individual situation.

Fees:

An application fee is to be paid upon application of the
permit. The remaining permit fees and the refundable
security deposit will be collected upon pick up of the
permit. Permit fees are based on the value of construction.

Drawings:

All plans and information submitted must be of an
appropriate scale, with sufficient detail to establish
compliance with the BC Building Code and Town of
Gibsons Bylaws. The plans are to be legible and of
suitable quality for digital plan review. If you are unable to
draw appropriate plans, then you must obtain the services
of a qualified person. (Designer or Architect)

~ Single line drawings are acceptable for site or key plans
only.

~ Drawings may be submitted in metric or imperial scale.
Below are the minimum scales:

Site / Key plan: 1:100 or 1/8" = 1'.0”

Foundation and floor plans 1:50 or1/4"=1.0"
Cross sections 1:50 or1/4”=1.0"
Elevations 1:50 or1/4"=1.0"
Construction details 1:20 or1/2"=1.0"

Site / Key Plan:

~ Is to show the location of the subject building on the
property, complete with the over-all building
dimensions of both the principal building and tenant
space;

~ Indicate the tenant use on either side of the subject
space;

~ Show the north arrow, the property lines, label the
streets, and show the parking spaces;

~ NOTE: It is highly recommended that you contact
the Planning Department to determine if the
proposed occupancy is permitted within the current
zoning of the property. This should be done prior to
signing a lease, taking ownership, or beginning any
work.



Floor Plans:
(The following information, as it is applicable, is to be shown on
the floor plan of the proposed work)

~ a “before” or “existing” floor plan and the proposed floor
plan with all dimensions;

~ areflected ceiling plan and components
~ all partitions and bearing walls;

~ all fire separations (including the existing separation
between the subject space and adjacent occupancies);

~ room / space use and dimensions;

~ show the travel distance from all floor areas to an exit
door or exit stair;

~ show existing washrooms and fixtures as well as
proposed, additional or required washroom facilities;(i.e.
accessible washrooms)

~ equipment and fixtures layout (i.e. in the case of salons,
dentist office or food service);

~ windows, doors, including sizes and door swings;

~ stairs, showing direction of travel, stair dimensions and
required hand and guardrails;

~ drawings for plumbing, including fixtures or appliances
may be required. (Depending on the scope and
complexity of the proposed work, a Professional
Engineer may be required to provide sealed and signed
drawings, complete with Schedule B.)

Cross Section:
~ floor, ceiling and wall assemblies separating the
proposed tenant space from the adjacent floor areas;

~ floor to ceiling height of all areas;

~ show the mezzanine or additional floors, and indicate
the construction materials;

~ show the height above and below the mezzanine or
additional floors;

~  show the stairs to the mezzanine or additional floors
and indicate the rise and run, headroom height and
handrail or guard heights and design.

Persons with Disabilities:
~ The drawings for the proposed work are to include the
applicable aspects of Section 3.8 of the current edition
of the BC Building Code with respect to persons with
disabilities for all existing, proposed and upgrading of
the facilities.

Architects and Engineers:

~ Be advised; if the proposed work includes an assembly
occupancy, the existing building will require an
assessment by a Registered Professional to determine
whether the entire building would require up-grading.

~ Additional engineering is required for commercial
cooking ventilation, dust collection systems and spray
booths.

~ Registered Professionals are required for a building in
respect of which the building official determines that site
conditions,size or complexity so warrant in the interests
of safety of persons or protection of property under the
building code.

Architects and / or Professional Engineers are also

required when the proposed work involves the

following:

~ occupancy uses such as, restaurants, bars, dental
offices, supermarkets, hospitals, care facilities, daycare,
education centres and complex industrial buildings.

~ for walls to be constructed that will be greater than 12’ in
height and/or 25’ in length;

~ “T” bar ceilings greater than 144sqft in area, for the
purposes of seismic restraint, including any additional
fixtures to be located within or supported by the
suspended ceiling;

~ vertical storage or racking systems, greater than 8’ in
height; (a geotechnical assessment may be required for
bearing capacity)

~ mezzanines

Vancouver Coastal Health Authority Review:

Approval from the Vancouver Coastal Health Authority is
required for projects that involve food handling (or products
to be consumed by the public) and personal services.

(a list of examples is provided below)

One set of plans for the proposed work is to be reviewed and
signed by the Vancouver Coastal Health Inspector and to be

submitted to the Building Division, before the building permit

application will be approved for issuance.

Below is a list of examples for occupancies that require VCH
approval:

Food & Tobacco

Restaurants

Takeout Food Services
Delicatessens Bakeries
Mobile Food Vending

Butcher Shops

Food Stores
Seafood Stores
Banquet/Catering Halls Liquor Lounges/Pubs

Tobacco Retailers

Recreational

Public Swimming Pools Commercial Swimming
Pools

Wading / Spray Pool
ading / >pray Fools (Hotel / Motel / Strata)

Hot Tubs
(Hotel / Motel / Strata)

Personal Services

Hair Salons Manicure/Pedicure Salons

Tanning Salons Electrolysis / Laser Clinics
Acupuncture/Acupressure Massage Therapy

Tattoo Parlours

Body Piercing / Branding

Additional Information:

~ A separate sign permit will be required for new
occupancies or new signage.
A separate demo permit is required for any buildings
getting demolished.

Be sure to consult with Planning and Infrastructure to
see what other permits or requirements may be
required.




Food & Liquor Service Establishments

Before applying for a building permit for a food and liquor
service establishment, first check with the Planning
Department to determine:
1. if the business is a permitted use in the proposed
location;
2. if seating or an increase in seating in an existing
restaurant is permitted; and
3. if an application for Preliminary Plan Approval
(PPA) is required.
4. For Liquor Primary Licenses, a Council resolution
is required for alterations resulting in an increase
in occupant load or for the addition of a patio.

For additional information, please contact the Planning
Department at planning@gibsons.ca

Building Code Classifications and Washroom
Requirements

A restaurant or other A2 occupancy with an occupant load
of thirty (30) persons or less can be classified as Business
or Personal Service Occupancy (Group D) subject to certain
provisions. A restaurant having an occupant load of more
than 30 is classified as an Assembly Occupancy (Group
A2).

Upgrading of Existing Building

When a new restaurant is moving into an existing building
or an existing restaurant is expanding its seating capacity,
the building may have to be re-classified to the occupancy
of the restaurant and upgraded to meet the current code
requirements. The extent of the upgrade may include but is
not limited to the following:

e non-combustible construction

e sprinklers (where occupant load is over 60
persons or Town Bylaws require it)

o fire alarm

fire-resistance rating of the floor, roof and/or

demising walls

structural capacity of the floor assembly

washrooms

exits

accessibility for persons with disability

It is highly recommended that you engage an architect or
engineer to review the feasibility of the existing building to
accommodate a restaurant before signing a lease
agreement.

E

Determining Occupant Load (for liguor licence)

For all new and renovated establishments serving liquor,
the British Columbia liquor licensing regulations requires
an occupant load calculation determined by the Building
Division. The Building Division will review the occupant
load based on the establishment meeting the requirements
of the Zoning Bylaw and the BC Building Code for health
and life-safety. Items 1 — 7 below must all be considered in
determining allowable occupant load.

1. Net floor area:
e An occupant load of 1.2 m? net floor area per
person for licensed restaurants.
e Areas such as stairs, entries or vestibules, shafts,
partitions, permanent fixtures, kitchens, storage,
staff-only areas and washrooms are not included.

2. Patios & decks are only included if the building is

designed for the additional load.

3. Number of water closets: [BCBC 3.7.2.2 (6)]

Note: access to public washrooms must not be through
the kitchen.

One universal (accessible to person with a disability)
toilet room must be provided for a restaurant with an
occupant load (includes staff) of 10 or fewer.

A minimum of two universal toilet rooms must be
provided for an occupant load 11 to 30. One universal
toilet room, one male and one female washroom is also
acceptable.

Male and female washrooms with the minimum number
of water closets (toilets) per Table 3.7.2.2.A. of the 2012
BC Building Code must be provided.

Exit capacity: (BCBC 3.4.3.2)

6.1 mm of exit width required per person (i.e., a 36-inch
door will accommodate 150 persons but any single door
is not permitted to accommodate more than half the
occupant load).

Other Requirements

o Fire alarm: (BCBC 3.2.4.1(4)(9))
Fire alarm is required where the occupant load exceeds
150 persons.

o Exit signs: (BCBC 3.4.5.1(7))
Exit signs are required where the occupant load
exceeds 60 persons.

¢ Panic Hardware: (BCBC 3.4.6.16.(2))
Panic hardware is required on exit doors from floor
areas containing more than 100 persons.

e Sprinklers:
Sprinklers are required where the occupant load
exceeds 60 persons.

o Fire Safety Plan:
Consult with the Gibsons Fire Department for details.

o Additional items not listed may be required depending
on the individual situation.
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